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This material is taken from:  

I Made Sujana, 2015. English Grammar 1. Mataram: Arga Puji Press 

 

 

 

 

The proficiency of tenses in English is a prerequisite in learning English since they become the 

foundations of sentence constructions and uses. Therefore, it is necessary to master them before 

learning other parts of English structures. The following is the summary of tenses as reference to 

review which materials you haven’t mastered yet.  

There are 12 major tenses categorized into 3 major groups that need to be master 

comprehensively: (1) Present Tense, consisting of Present Simple, Present Continuous, Present 

Perfect and Present Perfect Continuous; (2) Past Tense consisting of Past Simple, Past 

Continuous, Past Perfect, and Past Perfect Continuous; and (3) Future Tense, consisting of 

Future Simple, Future Continuous, Future Perfect, and Future Perfect Continuous. Other four 

tenses, but rarely used, are Past Future Tense, Past Future Continuous Tense, Past Future Perfect 

Tense, and Past Future Perfect Continuous Tense. [English Department students must master all 

16 tenses comprehensively].  

This section just provides you with the summary of the tenses. Find more references to 

strengthen your mastery on tenses in English.  

1. Simple Present Tense 

 Function: To express (a) routine activities; (b) general truth 

 Pattern: Subject + V1(s/es) + Complement 

 Adverbs of Time and Frequency: every ……, once a month; always, usually, 

sometimes, often, seldom, never. 

Examples: 

 Mary goes to campus everyday. 

 John and Jane visit their mother twice in a year. 

B REVIEW OF TENSES 
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 I spend 8 hours in my office everyday. 

 She always comes to the concert with her mother. 

 I never smoke. 

 The sun rises in the East. 

 The water boils at 100
0
C. 

2. Present Continuous Tense 

 Function: To express the activity in progress at the present time. 

 Pattern: Subject + is/am/are + -ing form + complement 

 Adverb of Time: now, at the moment, at present 

Examples: 

 I am teaching at Room 107 right now. 

 He is examining the patient. 

 They are attending the lecture on Microbiology. 

 They are having breakfast in the cafeteria. 

3. Present Perfect Tense 

 Function: To express (a) an activity occurs in the past but still happen now or may be in 

the future/unfinished activity; (b) an activity in the past but the result is felt now; 

repetition of an activity before now 

 Pattern: Subject + have/has + V3 

 Adverb of Time: since …., for …….., already, not ….. yet. 

Examples: 

 I have lived in Mataram since 1984. 

 They have studied English for three months. 

 She has cleaned the shoes. 

 They have had breakfast. 

 She has already submitted the assignment. 

 The doctor has examined the patient. 

 I have had four tests this semester. 

 I have written several times to my wife. 

 

4. Present Perfect Continuous Tense 
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 Function: to express the duration of an activity that began in the past and continues to the 

present. 

 Pattern: Subject + have/has + been + -ing-form … 

 Adverbs of Time: since, for, all morning, all day, all week, …. 

Examples: 

 I have been waiting for the bus since seven o’clock. 

 You have been studying in the library for five hours. 

 She has been living here since 1989. 

 My wife has been teaching in this school for ten years. 

 Maria and Ann have been working at the same office for 3 years. 

 

5. Past Tense 

 Function: To express an activity that occurred and ended at a particular time in the past 

 Pattern: Subject + V2 + Complement 

 Adverb of Time: yesterday, ….. ago, last ….., in ….. (past time) 

Examples: 

 I did my homework yesterday. 

 He submitted the assignment last week. 

 They bought the car last year 

 She walked to school yesterday. 

 I moved here in 1984. 

 

6. Past Continuous Tense 

 Function: To indicate an activity that was in progress at a certain time in the past. 

 Pattern: Subject + was/were + -ing-form + complement … 

 Adverbs of Time: at that time, yesterday, ….. ago, last ….. 

Examples: 

 I was sleeping at that time 

 He was doing the assignment at this time yesterday. 

 They were having party when the earthquake began. 

 She was walking to the street when the car crashed. 
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 I was standing down the tree when it began to rain. 

 

7. Present Future Tense 

 Function: To express a future plan, willingness, prediction. 

 Pattern: Subject + is/am/are going to + V1 

             Subject + will + V1+ … 

 Adverb of Time: next …, tomorrow, tonight 

Examples: 

 I am going to visit my mother next week. 

 She is going to finish this work this afternoon. 

 They are going to be doctors. 

 He is going to take holidays next year. 

 

 I will visit my mother next week. 

 She will finish this work this afternoon. 

 They will be doctors. 

 He will take holidays next year. 

 

8. Present Future Continuous Tense 

 Function: To express an activity that will be in progress at that time in the future. 

 Pattern: Subject + is/am/are going to + be + -ing-form  

               Subject + will + be + -ing-form … 

 Adverbs of Time: next …, tomorrow, tonight … (with emphasis on a particular time) 

Example: 

 I am going to be studying in the library at this time tomorrow. 

 She is going to be dancing with her friends at this time next week. 

 He will be studying at 7 o’clock tomorrow. 

 At the same time tomorrow she will be sitting in the class for exam. 

 

9. Present Future Perfect Continuous 
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 Function: To indicate duration of an activity that will be in progress before another 

time or event in the future.  

 Pattern: Subject + will + have + been + -ing-form … 

 Adverb of Time: for …. (with emphasis on a particular time), by the time …. 

Example: 

 I will have been studying for three hours before they arrive. 

 Prof. Butt will have been working for 45 years when he retires next year. 

 I will have been teaching for 20 years on March next year. 

10. Past Future Tense 

 Function: To express planned activities in a period of time in the past 

 Pattern: Subject + would + Verb 1 

 Adverbs of Time: (can use adverbs of time in Past tense) 

Example 

 I would go if you asked 

 She would be a teacher if she continued her study. 

 I would take the job. 

11. Past Future Perfect Tense 

 Function: To express predicted or planned activities to occur or to have occurred 

before or at certain time in the past. 

 Pattern: Subject + would + have + Past Participle (V3) + ... 

 Adverbs of Time: (can use adverbs of time in Past tense) 

Example 

 She would have been an actress if her husband had allowed her to. 

 She should have gone, but she didn’t 

 They would have paid the rent if the landlord had improved the quality of 

facilities. 

12. Past Perfect Tense 
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 Function: To express an activity that was completed before another activity or time 

in the past. 

 Pattern: Subject + had + Past Participle (V3) + … 

 Adverbs of Time: before, after … 

Example 

 Until yesterday I had never heard about him. 

 Jeff had already gone when we got there. 

 Sandy had already left before we arrived. 

 I had met him before we met again at the conference. 

13. Past Perfect Continuous Tense 

 Function: To express the duration of an activity that was in progress before another 

activity or time in the past. 

 Pattern: Subject + had + been + -ing-form + … 

 Adverbs of Time: before, after … (with a particular time). 

 

Example 

 The police had been looking for the robber for one year before they caught 

him. 

 The patient had been waiting in the emergency room for almost two hours 

before a surgeon treated him. 

 Her eyes were red because she had been crying for hours. 

 Her hair was wet because she had been swimming.  

14. Past Future Continuous 

 Function: To express planned activities in progress in the past. 

 Pattern: Subject + would + be + -ing-form + … 

 Adverbs of Time: (can use adverbs of time in past tense and present continuous) 
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Example 

 They would be preparing dinner for our party at this moment. 

 She would be studying Mathematics at this time yesterday. 

 Jane would be cooking when you came. 

 John would be going to Bali at this time last week. 

15. Past Future Perfect Continuous 

 Function: To express planned or predicted activities or events that would have taken 

place and was still taking place in the past. 

 Pattern: Subject + would+ have + been + -ing-form + … 

 Adverbs of Time: (can use adverbs of time in past tense and present continuous) 

 

Example 

 I would have been working here for 25 years. 

 We would have been reading in the library for 2 hours at that time. 

 My nephew would have been sailing in a cruise vessel for 20 days by last 

Friday. 

 My supervisor would have been teaching at my university for 45 years by next 

month.  

16. Present Future Perfect Continuous Tense 

 Function: To express planned or predicted activities or events that will have taken 

place and is still taking place in the future. 

 Pattern: Subject + will + have +been + -ing-form + … 

 Adverbs of Time: for … next …. at this time, etc.. 

 

Example 

 We will have been attending the conference for 4 hours at 3 o’clock. 

 I will have been learning English Grammar for two hours at 12 o’clock. 
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 I will have been waiting the parcel for two days at this time tomorrow. 

 My teacher will have been teaching for 40 years next month. 

 

EXERCISE 1: Identify the tenses of the following sentences. 

 Doctor Sowanso  

 Doctor Sowanso is the Secretary General of the United 

Nations. He’s one of the busiest men in the world. He’s 

just landed at New Delhi Airport now. The Indian Prime 

Minister is meeting him. Later, they’ll talk about Asian 

problems. 

 

Yesterday he was in Moscow. He visited the Kremlin and 

had lunch with Soviet leaders. During lunch, they 

discussed international politics. 

 

Tomorrow he’ll fly to Nairobi. He’ll meet the President 

of Kenya and other African leaders. He’ll be there for 12 

hours. 

 

The day after tomorrow, he’ll be in London. He’ll meet 

the British Minister and they’ll talk about European 

Economic problems. 

 
Adapted from: 

Bernard Hartley & Peter Viney’s Streamline English Connections. Oxford 

University Press 

1.  

 

 

EXERCISE 2: Put the verb on the right to the passage and change the tense according the 

context.   

  

OUR SEEDLING DIARY 
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 Last week our class_________ (1) some bean seeds in 

ice-cream containers to watch how they grow. 

 

We ___________ (2) the seeds well and then we 

_________ (3) a plastic bag over them to keep them 

moist. 

After that we put the container on the window sill in the 

sun. 

About five days later we ___________ (4) that some of 

the seeds were beginning to germinate.  We 

__________ (5) a couple of seeds out of the dirt and 

____________ (6) that they had ____________ (7) to 

grow roots. 

In a couple of days the plants had started to sprout 

leaves and by the end of the week they were about 7 

centimeters tall.  

Then we _____________ (8) a small garden outside our 

classroom and planted the seedlings so that we could 

____________(9)  them grow bigger. 

 
Text taken from Muchlas Yusak’s Genre & Text 

1. plant 

2. water 

3. put 

4. observe 

5. pull 

6. notice 

7. start 

8. dig 

9. watch 

 

EXERCISE 3:  Put the verb in brackets into the correct form. 

1. I _____________ (send) those letters yesterday. 

2. She usually ___________ (have) breakfast in that cafeteria. 

3. They ___________ (plant) some flowers at the backyard right now. 

4. Mary always _________ (borrow) some books from the library. 

5. Prof. Baker ____________ (teach) English for 20 years. 

6. The doctors _______________ (examine) the patient right now. 

7. John ____________ (be) a doctor next year. 

8. John and Mary ____________ (travel) abroad last month. 

9. I _____________ (talk) on the phone when he ____________ (came) to my house. 

10. The President of RI ___________ (come) and _________ (open) the national football 

competition in Mataram tomorrow. 

11. The Auditorium ______________ (be, establish) in 1997. 

12. In 1965, many families in Indonesia ____________ (lose) their parents. 

13. The President of the US ____________ (have) meeting by this time tomorrow morning. 
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14. I ____________ (read) the book twice. I don’t want to read it again. 

15. The students ___________________ (collect) data in the community right now. 

 

EXERCISE 4: Change those sentences into Interrogative and Negative Sentences. 

 

EXERCISE 5: Change the following sentences into continuous. Look at the examples. 

1. It will snow by the time we arrive there.  It will be snowing by the time we arrive there. 

2. The government is going to build a new school in this village.  The government is going 

to be building a new school in this village. 

3. The family has looked for him for many years.  The family has been looking for him for 

many years.  

4. They had looked for everywhere.  They had been looking for everywhere. 

5. Maria will study Linguistics next year. 

6. The plane will depart in a few minutes. 

7. The management will discuss the proposal soon. 

8. The electricity will work again this afternoon. 

9. The family is going to take a vacation on December. 

10. I am going to work very hard this semester. 

11. They are going to attend a lot of presentation next semester. 

12. The singers are going to entertain the audience tonight. 

13. They have watched the movie before. 

14. I have answered almost all e-mails. 
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15. The citizens have raised the issue many times. 

16. I have paid the monthly rent. 

17. I had worked for a long time before I met her. 

18. The phone had rung repeatedly all day. 

19. The student had taken this subject before. 

20. My mother had prepared for the dinner for three hours.  

 

EXERCISE 6: Change the following sentences into continuous. Look at the examples. 

1. It will snow by the time we arrive there.  It will have snowed by the time we arrive there. 

2. The government is going to build a new school in this village.  The government is going 

to have built a new school at this site. 

3. Maria will study Linguistics next year. 

4. The plane will depart in a few minutes. 

5. The management will discuss the proposal soon. 

6. The electricity will work again this afternoon. 

7. The family is going to take a vacation on December. 

8. I am going to work very hard this semester. 

9. They are going to attend a lot of presentation next semester. 

10. The singers are going to entertain the audience tonight. 

 

EXERCISE 7: Change the following the simple present tense sentences into other kinds of 

tenses. Pay attention to the adverbs of time and frequency. 
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1. He meets the boss every day. 

2. They send the parcel to the post office. 

3. He has lunch at 14.00. 

4. We buy the vegetables in Hero Supermarket. 

5. My sister visits my mother once a month. 

6. Mary does her job every day. 

 

EXTENDED EXERCISE 8: Write down your own story which describes your past, present 

and future. Accommodate as many tenses as you can.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

__________________ 


